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Changing a Student’s Class 

In the Students menu, we firstly have the student or students we wish to change, clearly 
displayed on the screen. 

At this point we can either choose a single student by clicking on that student to highlight 
them, or if we wish to move, say, 4 students at once, we highlight the first, then press down 
the ‘shift’ key, and tap the downward arrow key three times. We now have 4 students 
highlighted. 

 

 

 

 

 

  
We then choose ‘Edit Multiple’ in the multiple students menu on 
the right hand side of the screen, but in the case of changing a  
single student, we would select ‘Edit Single’ from the single  
students menu. 

 

A new prompt will appear with the student or students selected, clearly displayed. 

 

We then click on ‘New Class’, choose the class we wish them to join from the drop-down 
menu, then click on ‘Set’, confirm this change and close the prompt window. 

We will then immediately see the changes just made to the relevant students on our student 
list. 

 


